
Client’s Design Brief
	Nota:
	The Design Brief includes an information data sheet and initial statement of requirements.
The Client completes the information data sheet.

The initial statement of requirements present the principal needs and objectives of the Client, they are contractually binding and therefore are signed by the Architect and the Client.

These documents, the basis of the feasibility study, are inseparable from the Architect's Appointment Agreement. They contain the data necessary for the Architect to carry out the feasibility study.

These requirements can evolve over time in function of the proposals of the Architect and the needs and objectives of the Client. In this case, two options are possible:
Option 1: Revisions to the Design Brief to be approved at each Work Stage of the Architect’s Appointment (Outline Proposals/Concept Design/Design Development/Tender Documentation/Tender Action File). The approval of the Client is confirmed on the documents and drawings submitted by the Architect. Signature of these documents validates the revisions.

Option 2: Revisions to the Design Brief to be validated by an Amendment to the Architect's Appointment Agreement.



CLIENT PROJECT DATA SHEET
Client Contact Details
	Name/

First name
	


	Address
	

	

	

	Telephone
	
	Mobile
	

	E-mail
	
	Facsimile
	


Family composition
	
	Mister
	Madam

	Age
	
	

	Occupation
	
	


Children
	Number
	
	Ages 
	


General information
	Present accommodation
	

	Reasons for change
	

	
	

	Other information
	

	
	


Site
	Address
	

	

	


Site status 
	Freehold
	                      
	Pre-sale agreement
	                           
	Foreseen
	


	If rented accommodation, approval of landlord
	


	Site area
	                                           m²
	Plot ratio
	                          m²


Site Services (existing)
	Vehicle access
	

	Electricity
	

	Low current
	

	Gas
	

	Drainage
	

	Rainwater drainage
	


Site boundaries
	Existing survey pegs
	

	Boundary identification, if required
	

	Party walls
	

	Alignment Order required
	


Available documents
	Ordinance Survey
	

	Land Survey dated
	

	Soil Survey dated 
	

	Rights-of-Way
	

	Other
	


Initial Client Project Budget including VAT
	


List of construction work to be undertaken and/or supplies to be provided by the Client
	

	

	

	

	


Projected Construction Timetable
	


ELEMENTS DE PROGRAMMATION DU MAITRE D’OUVRAGE 

INITIAL REQUIREMENTS OF THE CLIENT
Requirements
Examples: implantation/orientation/number of levels/fitting out/organization/access and car park/external-internal relationship (continuation of building, terrace, porch, internal patio, etc.)/thermal performance required
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Restrictions/Not required
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Projected Scope of Services
(Summary description of projected Scope of Services)
· Building materials 
Roof:
	

	

	

	

	


Elevations:

	

	

	

	

	


External Joinery:

	

	

	

	

	


·  Fixtures and fittings
	

	

	

	


· Level of finishes
	

	

	

	

	


Interiors
	Room
	Living Area
	Specific requirements or comments

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL
	
	m²

	
	(specify if  floor area/gross area/nett area)


NB: 
 
Living area (surface habitable) is defined by article R 111-2 of the Construction and Housing Code.


Nett area (surface utile) is defined by articles R 331-10 and R 353-16 of the Construction and Housing Code.
Additional Areas

	Room
	Living area
	Specific requirements or comments

	
	
	

	
	
	

	TOTAL
	
	m²


Average cost per m² ...............     ..  ....          .....  ... € excl. VAT, i.e. …    …       …     ……          …  .. € incl. VAT

	Cost estimate:
	

	(  in floor area                      

(surface de plancher)        

( in living area                     

(surface habitable)          

(  in nett area                     

(surfaces utiles)                    


	External works included/not included*
Architect fees included/not included*

Additional areas included/not included*
 Other … … … … included/not included*


Initial Client Construction Budget Schedule
	Construction Cost 

including VAT
	


	Architect Fee (expenses included) 

including VAT
	


Other costs:
( Land Surveyor
( Bailiff's Construction Notice report
( Technical Investigations
( Consulting Engineers
( Soil Surveys
( Technical Controller
( Planning Application Fees
( Service connections (electricity, gas, waste & soil water)
( Construction and other insurances
( Demolition, if applicable
( Landscaping
( External works
( Fixtures & fittings and decorating
( Thermal performance studies/classification
( Other
Projected Project Timetable
	Design Studies
	


	Commencement on site
	


	Projected Practical Completion date
	


	Signed at:
	
	on this day
	


The Architect (stamp and signature) 

  The Client (signature)
	
	


Amendment to Architect's Appointment Agreement

Client revisions to Design Brief during Appointment
Description of revisions
	

	

	

	

	

	

	

	

	

	


Impact on the Architect’s Fees
	Fee in initial Agreement     

(including VAT)
	


	Additional fee                      

(including VAT)
	

	subsequent to revisions
	


Impact on Construction Timetable
	Projected Practical Completion date
	


	Practical Completion date 

subsequent to revisions
	


	Signed at:
	
	on this day
	


Architect (stamp and signature) 
 
    Client (signature)
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Design Brief appended to Architect’s Appointment Agreement
  Client Name: Mr/Mrs/Ms _________________________________________

File Ref : ___________ /__________________
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